How to insert pictures into a smart notebook file.  
1.  Find the picture you want on the internet. 

2.  Right click on the picture.  A pop up menu will appear.  

3. On the pop up left click on save picture as……

4. A save in box will pop up.  Use the arrow down to select where to save the pictures.  It will default to the “My pictures”  folder.  You can create new folders with in this folder to help you organize them.  See image below.  
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5.  Your picture is now saved on your computer.
6.  Now open the smart notebook software.  If you need to add a new page then click on the piece of paper with the plus sign on it at the top left of your screen. 

7.  Then click on the word insert from the words along the top of your screen. 

8.  In that drop down menu, click on picture file.

9. An insert picture box will appear.  Use the arrow next to the “Look In”  Box to locate where you saved your pictures. (“My Pictures”)  See image below.
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10.  Find the picture you want to insert and double click on it.

